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CORPORATION OF THE CITY OF BURLINGTON
FINANCE DEPARTMENT - PURCHASING DIVISION

Request for Prequalification #RPQ-10-02

Prequalification of General Contractors for the
Central Arena Ice Plant Relocation Project

ADDENDUM #1

Issued: January 28, 2010
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The following, issued by the Purchasing Section shall form part of the noted document. The
revisions and additions noted herein along with any attachments shall be read in conjunction
with all other related documents. This Addendum shall, take precedence over the previously
issued documents where differences occur.

Clarification: Regarding Section 4. Checklist of Requirements — Request for Prequalification, item
4.1 states that “Proponents shall refer to the following items 4.2 to 4.11 as mandatory requirements
and a Proponent’s submission may be disqualified if any of these items are missing or incomplete”.
Additionally, if a Proponent has failed to provide any of these items, it will result in the Proponent not
receiving full points for those items missed.

Remove:
Pages 1 to 4 - Prequalification Authorization Form

And Replace With:
The revised (attached as pages 2-7 of this addendum) Prequalification Authorization Form
(Mandatory to Complete).

Receipt of this addendum should be acknowledged on the authorization form and returned with your
submission.

Respectfully,

Martha Joy Chung,

Senior Buyer - Finance Department
City of Burlington

Tel: 905-335-7600 ext 7387

Fax: 905-335-7663


http://www.burlington.ca/
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PREQUALIFICATION AUTHORIZATION FORM (Mandatory to Complete)

THE CORPORATION OF THE CITY OF BURLINGTON
PURCHASING SERVICES

REQUEST FOR PREQUALIFICATION RPQ-10-02: Prequalification of
General Contractors for the Central Arena Ice Plant Relocation Project

DATE ISSUED REQUEST FOR RESPONSES MUST BE DELIVERED
Wednesday, PRE%E?LIFICATION BY:

A Q-10-02:
January 207, Prequalification of General d
2010 q Closing Date: Wednesday, February 3'°,

Contractors for the Central
Arena Ice Plant Relocation | 2010, at 2:00 P.M.
Project

Deliver via courier or in person to the

following address:

THIS IS NOT AN ORDER _ _ _
The Corporation of the City of Burlington

* 390 Brant Street, 3" Floor — Sims
Square

Finance Department — Purchasing
Reception Counter

Burlington, ON L7R 4J4

* Not intended as a mailing address.

It is the sole responsibility of each Proponent to ensure that its submission is delivered to
the correct address no later than the closing date and time.

Canada Post does not deliver to the Purchasing Reception Counter.

Purchasing Services Contact Person: Telephone: 905-335-7600

Martha Joy Chung, Senior Buyer Ext.: 7387
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PREQUALIFICATON AUTHORIZATION FORM (Mandatory to Complete)

VENDOR MUST COMPLETE THE FOLLOWING INFORMATION AND INCLUDE WITH

SUBMISSION

Date:

Corporate Name:

Contact Person:

Signature Of Authorized Officer:

t NAYyd ! dzi K2 NRT

(if submitted by or on behalf of a corporation it must be signed by the duly authorize

officers.)

Address:

City/Town, Province,

Postal Code:

Telephone No.:

Fax No.:

E-Mail Address:

Best Delivery (If Applicable)

Terms (E.G. 2%-10 Days-Net 30)

Warranty (If Applicable)

Your compl etion
Terms and Conditions.

(If applicable)
Receipt of Addendum Number(s)

of this form conveys acceptanc:e

is hereby acknowledged.
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REFERENCES

Three client or consultant references must be provided below in addition to those cited in CCDC 11. References will be
contacted by email.

1) CORPORATE NAME:

ADDRESS

POSTAL CODE

CONTACT PERSON

PHONE

FAX

EMAIL

DESCRIPTION OF CLIENT/CONSULTANT RELATIONSHIP

2) CORPORATE NAME:

ADDRESS

POSTAL CODE

CONTACT PERSON

PHONE

FAX

EMAIL

DESCRIPTION OF CLIENT/CONSULTANT RELATIONSHIP

3) CORPORATE NAME:

POSTAL CODE

CONTACT PERSON

PHONE

FAX

EMAIL

DESCRIPTION OF CLIENT/CONSULTANT RELATIONSHIP
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PREQUALIFICATION SUBMISSION

Sealed submissions, in a clearly marked envelope and/or outer packaging, which includes the
prescribed form(s) as instructed are to be delivered to 390 Brant Street, 3™ Floor, Sims Square,
Purchasing Services Reception Counter, Finance Department, Burlington, Ontario, Wednesday,

February 3", 2010.

The Proposal, must be submitted by the Proponent and time stamped by the Purchasing Services
Division at the Designated Location no later than 2:00 p.m. local time, on the specified closing
date (the Closing Time). Late Proposals will not be accepted, however they will be time and date
stamped and returned to the Proponent unopened.

Proposals received after the deadline, whether delivered personally, or if mailed, or courier
service will be time stamped by Purchasing Services and shall result in the Proposal being
rejected, regardless of postal markings. The Proposal will not be opened and returned to the
Proponent. Fax or electronic (email) submissions will not be accepted.

DECLARATION OF CONFLICT OF INTEREST

All vendors retained by the City of Burlington shall disclose to the City prior to submitting a bid
and/or accepting an assignment any actual or potential conflict of interest. If Purchasing Services
staff determine such a conflict of interest does exist, the City may, at its discretion, withhold the
assignment from the vendor until the matter is resolved. If a significant conflict of interest is
deemed to exist, then the vendor shall be ineligible for the contract or shall take such steps that
are deemed necessary to remove the conflict of interest without penalty to the City.

LITIGATION CLAUSE

Active or pending litigation against the City by a vendor will prevent consideration of any bid
submitted by that vendor.

ELIGIBILITY

Respondents must have previously purchased the respective bid request document, when a fee
is applicable, and be on the corresponding City list of document purchasers.

SUBMISSION COPIES

Unless otherwise noted in the following instructions, please supply five (5) copies of your
submission, i.e. at least one unbound copy with original signature, plus four additional copies.

ELECTRONIC DOCUMENTS SUPPLIED BY THE CITY OF BURLINGTON

N.B. - All of, or a part of, this prequalification request document may be available in an electronic
format. In these cases, please note very carefully that no alteration to the document's supplied
text should be made. Amendments to our supplied information, i.e. the pre-printed text, that alter
the scope of work or terms of reference will result in your submission being non-compliant and
disqualified.

x  Your submission must be open to acceptance for 90 days from the due date of our
request.
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x The attached Standard Terms and Conditions will form a part of any subsequent contract
or purchase order.

x Any party who submits a proposal is advised that further negotiations may take place with
one or more of the parties.

x Any party recommended for the project may be required to enter into a written contract
with the City prepared by the City Solicitor.

x  Will your company accept a Visa Card as payment, either by telephone or in person?

YES__ NO

Can you provide detailed computer generated USAGE reports (broken down by contract

item) upon Request? YES __ NO ___

x |If unable to submit a prequalification this form must be signed and returned with an
explanation.
x  The City reserves the right to:

a) Terminate the process described in this Request for Prequalification at any time,
including before the closing date, for any reason whatsoever and will not be
responsible for any costs incurred by vendors in the preparation and submission of
their responses to this Request for Prequalification.

b) Not to accept any proposal and is expressly permitted to reject any or all proposals.

c) To terminate negotiations with a Proponent at any time. N.B. The RPQ process is
designed to allow the City the option to select one or more proponents with whom it
may attempt to negotiate an arrangement responsive to the City’s needs. Selection as
a proponent with whom the city may negotiate does not guarantee that the City will
conclude an arrangement with the Proponent. The City expressly reserves the right to
terminate the RPQ process before a proponent is selected, to terminate negotiations
with the selected proponent(s) or to determine that the City’s needs can be met, or
have been met, in a different manner.

HARMONIZED SALES TAX (HST)

Changes in taxes, due to the introduction of the new Harmonized Sales Tax (HST), are set to take
effect starting July 1, 2010. Effective July 1, 2010, the quoted unit prices will be adjusted to
account for new HST tax change. The adjusted unit prices will reflect your lower costs as you can
claim full HST on your purchases. Currently, you cannot claim the Ontario retail sales tax
recovery on your purchases. After July 1, 2010, you can claim full HST recovery on your
purchases. Accordingly, contract payments for work performed after HST takes effect, will be
based on the adjusted unit prices.

Provide necessary detailed documentation as requested by the City, to support changes to the
unit prices due to the implementation of the new HST in advance of requesting payment.
Contract payments after July 1, 2010 will not be made without the necessary HST support
documentation.

Accessibility for Ontarians with Disabilities Act (AODA) Requirements:

"Pursuant to Section 6 of Ontario Regulation 429/07 (“Regulation”), Accessibility Standards for
Customer Service made under the Accessibility for Ontarians with Disabilities Act, 2005, the
contractor, i.e. successful bidder/proponent, shall ensure that all of its employees, agents,
volunteers, or others for whom it is at law responsible, receive training about the provision of the
goods and services contemplated herein to persons with disabilities. Such training shall be
provided in accordance with Section 6 of the Regulation and shall include, without limitation, a
review of the purposes of the Act and the requirements of the Regulation, as well as instruction
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regarding all matters set out in Section 6 of the Regulation. This training will take approximately
twenty minutes and is available on-line at http://www.mcss.gov.on.ca/mcss/serve-
ability/splash.html

The contractor, i.e. successful bidder/ proponent where requested by the City shall provide
written proof that all employees, agents, volunteers, or others for whom it is at law responsible
have been trained as required under the act as well as any documentation regarding training
policies, practices and procedures.”

End of Addendum #1.
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